
1. Before you run the stall:
• Contact church members (via email, or a church 

notice) to let them know you will be having a 
bookstall. They will know to expect it and bring 
money to buy.

• Get a float and a suitable box to keep money 
in. You get 25% off RRP so you can round 
prices up or down to the nearest 50p or £1 to 
make shopping easy for customers. 

• Arrange with your church leader to give a 
notice out during church. There is a form of 
words you can use at the bottom.

•   Choose a place to put your bookstall - 
somewhere that is visible, and people can 
gather round easily and see the books.

2.  Put out a table, cover it with a cloth and lay out 
the books in an attractive way.

3.  Put up the signs on the wall behind the table so 
people can see what is on offer.

4.  Look over the books and resources so that you 
will be able to answer questions, and be aware 
of what the prices are. 

5.  If you decide to run the stall again the following 
Sunday, or at a midweek group like a Parent and 
Toddler group, and you need more stock, do give 
our customer service team a call on 0333-123-
0880. 

6.  When you have finished with the bookstall: 
• Pack them carefully using packaging material to 

keep the books safe in transit. 
• Please place the invoice back into the box so 

that we can see the difference between what 
you were sent and what you have returned when 
we check the books back in. Please make sure 
you do not mark the invoice. If you top up, you 
will have more than once invoice. We need all of 
them retuned in the box with the books please.

• Please do not send us cash. 
• Return your bookstall to us, or call us on 0333-

123-0880 and we can arrange for it to be 
collected at a cost of £10 per box which will be 
added to your invoice.

• Once we have checked the returned books back 
in, we will send you a final invoice for the money 
owed minus your £30 deposit.  

Please note:
• We have taken a £30 deposit on a standard bookstall.
• You are responsible for paying for any damaged or 

unsaleable stock. So watch out for little ones picking up 
books and marking or bending them! Also, watch out for 
people with coffee or tea.

• Please remove any price stickers you might have put on 
the book and clean off any residue. Any returns which are 
still stickered will incur an extra charge or be classified as 
damaged. 

CHURCH NOTICE: (give this to your pastor, or church service leader) 
Today we have a special Christmas bookstall run by [name of organiser] _____________________.  
On it you will find some great gifts to give to children, teenagers, adults and godchildren. All of 
them will point people to the real message of Christmas. There are also some Advent readings 
for adults, or to do with children. And if you haven’t bought your Christmas cards yet, there are 
some charity cards that have a great Christian message in them. Do please browse and buy so 
that we can spread the good news of Christmas.
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