
DIGITAL MARKETING ASSISTANT - JOB DESCRIPTION

JOB TITLE

Digital Marketing Assistant

RESPONSIBLE TO 

Marketing Manager

THE ROLE

At The Good Book Company, we aim to publish excellent 
resources for individuals and churches, which are biblical, 
accessible and relevant. The Marketing Department works 
to promote them creatively and effectively so that they 
reach the widest possible audience. 

This is an exciting time to be joining TGBC, with sales 
growing rapidly in the UK and the US and a fantastic line-up 
of new titles in the editorial pipeline. The Digital Marketing 
Assistant will support the Marketing Manager to deliver the 
global marketing strategy.

KEY DUTIES AND RESPONSIBILITIES 

Video and technical
Oversee production of promotional video and audio. 
Edit promotional video and audio.
Analyse and report routinely to the Marketing Manager on 
agreed digital metrics. 

General Marketing
Coordinate The Good Book Company’s social media 
communities in the UK, Australia and India. 
Scheduling content
Monitoring social media feeds
Fielding customer enquiries
Building existing communities
Observing audience trends
Execute various digital advertising campaigns.
Work with authors to help launch new titles.
Contribute to The Good Book Company’s wider 
marketing efforts.
Participate in marketing meetings. 

REQUIREMENTS (Essential = E, Desirable = D)

EXPERIENCE 

Managing social media account/s for a company, church, 
university or other relevant community (E)
Producing multimedia content (video and audio) (E)
Writing or creating content for a variety of audiences (D)
Managing a website or equivalent online environment (D)
Running a digital advertising campaign (D)
Working with or producing video for online audiences (D) 

SKILLS/ ABILITIES 
Video editing (E)
Analytical skills and attention to detail (E)
Highly computer literate (E)
Regular user of social media (E)
Excellent use of written and spoken English (E)
Understanding of online audiences and contemporary 
marketing techniques (D)
Time management and work setting skills (D)
Ability to work effectively across teams and departments (D)
Good organisational & administrative skills (D)
Relevant degree or training (D)

PERSONAL QUALITIES

Proactive and uses initiative (E)
Self-motivated and organised (E)
Technically minded and comfortable with metrics (E)
Able to work sympathetically with The Good Book 
Company’s conservative evangelical customer base (E)
Interested in the publishing industry (D)
Strong creative streak (D)

OTHER DETAILS

Location: TGBC Office, Epsom, Surrey
Hours:  35 hours per week (lunch breaks of 1 hour are 

unpaid)
Salary: £22k - £25k, depending on experience
Benefits: Generous pension scheme
 Staff discount on TGBC resources
Holiday:  20 days 

Extra leave for camps or missions if desired


